Guidance document ÚSKVBL/UST – 01/2008

Fees for actions related to provision of information

Repeals the guideline: - 

Supplements / amends the guideline: - 

Date for coming into operation: 7. 1. 2008

Done in Brno on  2nd January 2008



Prof. MVDr. Alfred Hera, CSc. 








Director 

The guideline is issued in accordance with the provisions of the Act No. 106/1999 Coll., on Free Acess to information (§ 17, Par. 1)

Applicatioon for any actions related to provision of information 

The fees payable for actions related to provision of information are listed in the rate table (Annex 1). Such actions are accomplished based on written binding application signed by the applicant. Electronically submitted application sent via e-mail to the address uskvbl@uskvbl.cz is considered as preliminary application which is only considered binding and processed after the signed application containing a clear statement on any requested operations related to access to information is received in written by the Institute for State Control of Veterinary Biologicals and Medicines (hereinafter referred to as „ISCVBM“).

After the action is completed, the ISCVBM issues and sends the invoice to the applicant. The amount to be paid is based on the rate table. Advanced payment may be required. 

Payment method (advanced or after completing the application) will be communicated to the applicant by the ISCVBM employee responsible for clearing of the concerned application. In case of advanced payment by means of cashless transfer, the ISCVBM employee responsible for clearing of the application will inform the applicant on particulars required to effect the bank transfer (variable code, ISCVBM bank account details) 

Annex 1
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Fees rate table for actions related to provision of information and service of the professional library.

	Item
	Action description
	Fee
	Unit

	1
	Copying services

	1a
	One-sided  A4 copy 
	     2,00 CZK 
	Copy / Sheet / Page

	1b
	Duplex A4 copy
	     4,00 CZK 
	Copy / Sheet / Page

	1c
	One-sided  A4 copy
	     4,00 CZK 
	Copy / Sheet / Page

	1d
	Duplex A4 copy
	     8,00 CZK 
	Copy / Sheet/ Page

	1e
	A4 scanning 
	     2,00 CZK 
	Scan / Sheet / Page

	 
	 
	 
	 

	2
	Dispatch services

	2a
	Ordinary letter dispatch (up-to 20 g)
	   20,00 CZK 
	Letter

	2b
	Registered letter dispatch (up-to 20 g) 
	   39,00 CZK 
	Letter

	2c
	Other consignments
	   20,00 CZK 
	Consignment + postal charges

	 
	 
	 
	 

	3
	Inter-library circulation service

	3a
	circulation of a library unit 
	free of charge
	 

	3b
	book copies
	   20,00 CZK 
	fee for a batch of 10 pages of the original (for any new batch) 

	3c
	database copies 
	   20,00 CZK 
	fee for a batch of 10 pages of the original (for any new batch) 

	 
	 
	 
	 

	4
	Literature search 

	4a
	print-out
	see item 1

	4b
	CD output
	   10,00 CZK 
	piece

	 
	 
	 
	 

	5
	Fees for information search and processing

	5a
	Literature search 
	 315,00 CZK 
	Per hour 

	5b
	Information 
	 158,00 CZK 
	Per 0.5 hour

	5c
	Information 
	 315,00 CZK 
	0.5 – 1.0 hour

	5d
	Information 
	 315,00 CZK 
	for any further newly started hour

	 
	 
	 
	 

	6
	ISCVBM Annual Report

	 
	Annual report printout 
	   70,00 CZK 
	Copy


